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Our policy is to provide and maintain safe and health working conditions,
equipment and systems of work for all our employees and to provide such
information, training and supervision as they need for this purpose. We also
accept our responsibility for the health and safety of other people who may be
affected by our activities. The allocation of duties for safety matters and the
particular arrangements which we will make to implement this policy are set out
below.

The policy will be reviewed annually to ensure its continued relevance to the
functions of the business.

Responsibilities
The company recognises that effective health and safety is a joint responsibility in
which the Directors, Managers, Supervisors and other employees all have

responsibilities.

Board of Directors

The board of Directors shall have the following responsibilities, to:

e Provide positive leadership in health and safety matters

e Ensure the development of a positive safety culture

e Provide adequate resources for the effective implementation of the
Safety Policy

e Periodically review health and safety performance to ensure that the
policy is reviewed annually

e To ensure that accidents are reported, recorded, investigated,
recommendations implemented and that the Board is advised

e Ensure that "Health, Safety and Welfare" is a standing agenda item for
all Board meetings

e Ensure that effective safety risk management systems are in place and
reviewed regularly

e Develop suitable disciplinary measures to deal with non-compliance
with safety rules and procedures

e Require that work related Faults and Shortcomings with Safety
Arrangements/Procedures are reported and remedial action taken

e Require that an appropriate system for Health Surveillance is
implemented



Managers

It shall be the managers’ responsibility to require, through the supervisors, that:

All plant, machinery, equipment and premises are regularly inspected, faults
rectified and records kept

All incidents, including near misses, minor injuries and damage to plant,
machinery, equipment and premises are reported, recorded and investigated
A hazard identification and recording system is implemented

All work activities are identified, Risk Assessed and records kept

That uses of all hazardous substances are subjected to Risk to Health
Assessments

All employees receive adequate information, instruction, training and are
competently supervised

All employees are consulted on matters relating to Health Safety and Welfare
An adequate supply of appropriate types of Personal Protective Equipment
(PPE), as identified by Risk Assessment, is maintained and that records are
kept of the issue

To cooperate with Board of Directors so that the company policy is
implemented

Safety issues are considered when new machinery and equipment is being
purchased

The requirements of the Fire Risk Assessment and Fire Plan are implemented
Suitable cleaning schedules are introduced and that the cleaning is monitored
Waste materials are segregated and disposed of through approved
contractors

All relevant safety signs and posters are prominently displayed

There is an effective Fire Aid provision

An appropriate system for Health Surveillance is introduced

Supervisors

The supervisor is the member of the management team who has direct contact with
either office or production employees. Supervisors must cooperate with the Board of
Directors and the Managers to ensure that:

Plant, machinery, equipment and premises are regularly inspected and faults
reported for rectification

All incidents, near-misses, minor accidents, major accidents, damage to plant,
machinery, equipment and premises are reported and investigation started
Hazards are identified, investigated and remedial action taken

Their employees are informed, instructed and trained in health and safety
matters

Their employees are fully trained in correct operating procedures

Their employees use the PPE provided

A good example is set to their employees

All machinery is effectively guarded
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Guards are in position when machinery is being used

To ensure that the workroom, mess room and machinery is kept clean

To ensure that portable electrical equipment is PAT tested and records kept
Unsafe acts and conditions are identified and corrected

That all activities are Risk Assessed and people informed of the necessary
control actions

The First Aid provision is maintained

That flammable substances are correctly stored

That substances potentially hazardous to health are subjected to Risk to
Health

Assessments and people informed about precautions and controls

That people follow the work procedures they have been instructed to follow
during their training

New employees receive Induction Training

Employees are re—trained if there is any significant change in their working
situation

Work areas and traffic routes are identified and kept free of obstruction,
tripping, falling and/or slipping hazards

Employees are aware of the Health Surveillance system and procedure

Employees

All employees have a duty to cooperate with the Board of Directors, Managers and
Supervisors so that the requirements of the Health and Safety at Work etc Act 1974
and its related Regulations are complied with. In particular they:

Must not interfere with, or misuse, anything provided for their safety

Use/wear the PPE provided

Familiarise = themselves with the company safety policy and
Arrangements/Procedures made under it

Report all incidents, near-misses, injuries and damage to plant, machinery,
equipment or premises to the immediate supervisor

To report faults with plant, machinery, equipment or premises to the
immediate supervisor

Keep their work area, mess-room and storage facilities clean and tidy

To switch off electrical equipment at the plug, when not in use

To attend training as required

To work in accordance with the training they have received

Must not use equipment they have not been trained (certificated) or
authorised to use

Are aware of restricted access areas

Are aware of and use the control measures/precautions as stated in relevant
Risk

Assessments and Risk to Health Assessments

Use Permits-to-Work as stipulated by Senior Management

Complete a Health Surveillance questionnaire or attend for relevant medical
checks as required by senior management
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